Post Event – Captain’s Report

Please complete and return to event folder the Same Night as the Event

Name of client/ Group  _________________________________Date of Event  ___________

Final Attendance Guarantee: _________________    Actual Attendance  ________________
Captain’s Main Contact  ________________________________________

♦   Food Presentation  (circle one)   Excellent    
 Acceptable    
Poor
     Presentation Comments  ___________________________________ 





_________________________________________

♦   Quantity of Food  (circle one)   Too Much     
Acceptable      Marginal      Not Enough
(Note:  select  not enough only if you ran out of food or was marginal—explain food
 items in detail) 

     Quantity Comments  _______________________________________________________





 _____________________________________________________
(   Quality of Food (circle one)       Excellent            Acceptable         Poor

       Quality Comments:  _______________________________________________________

                                          _______________________________________________________
                                          _______________________________________________________
♦   Rental Comments     ________________________________________________________



        ________________________________________________________



        ________________________________________________________
(   Staff Issues:  (on time, dress, any accidents…)__________________________________
        ________________________________________________________
(   Breakage Report      _______________________________________________________



         _______________________________________________________



         _______________________________________________________
Listed Event Start Time: (circle one)
Correct       Client Late       Us Late      Hurried        On Time

Listed Event End Time: (circle one)          Correct       Client Late       Us Late

Client’s Success Perspective: (circle one)        Excellent Event          Good Event         Poor Event

Captain’s Success Perspective: (circle one)     Excellent Event          Good Event         Poor Event

Gas Level on LLIO Transportation:  pick up level_______________ return level________________
Additional Comments about the Event   _______________________________________________________________________________________________________________________________________________________________________________________________________________
Event Captain _________________________________________________________

